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Multi-Use Games Area (MUGA)
BOOKING FORM AND HIRE AGREEMENT

Birchington Bowls Club and Tennis Courts, is run by local volunteers. We are dedicated to providing and maintaining the facilities for sporting, recreational and other leisure time activities for the local community and to raising funds to support and maintain these objectives.

We do this through membership subscriptions, grants, donations and a variety of fundraising events throughout the year. The Club provides sporting opportunities which include bowls, tennis, netball, basketball and 5-a-side football as well as social activities / events and we always welcome new members & volunteers.

We are delighted that you have decided to hire the facilities at Birchington Bowls Club and Tennis Courts.  Please do contact us if you need any help with completing this form or for any information about the facilities we offer.

THIS AGREEMENT is made between Birchington Bowls Club and Tennis Courts ("The Club") and the person(s) or body named below in Section 1 (“The Hirer”) whereby in consideration of the sum(s) (“The Hire Charge”) specified in Section 4 The Club agrees to permit the Hirer to use the facilities for the purposes and period(s) specified below in Sections 2 and 3 respectively.

	1. THE HIRER

	Name:
	

	Organisation Name:
	

	E-mail Address:
	

	Postal Address:
	

	Postcode:
	

	Telephone Number:
	
	Mobile Number:
	



	2. FACILITIES TO BE HIRED AND PURPOSE OF HIRE

	2.1. Facilities to be hired (please put a cross in the relevant box/es)

	Tennis          Netball          Basketball          5-a-Side Football           Walking Football            Other (Please specify)

	Comments:

	2.2. Purpose of Hire: e.g. Tennis Coaching / Netball Training / Basketball / Football Coaching / 5-a-Side Football / Walking Football
Please note that failure to disclose the true purpose of hire may result in the forfeiture of the Hire Charge

	Please specify the purpose of the hire here:

	2.3. Expected number of participants/attendees

	Adults:
	Children (U18):

	Comments:
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	3. PERIOD OF HIRE

	3.1 Multi-Use Games Area (MUGA) Timings: (must be between the hours of 10.00 am and 8.00pm)

	Day:
	
	Date:
	

	Access Time:
	
	Activity Start Time:
	

	Activity Finish Time:
	
	Exit Time
	

	3.2 Multi-Use Games Area (MUGA) Repeat Bookings / Regular Fixtures
Complete the sections below for a series of recurring activities / events only:
Alternatively, a separate “Activities / Events List”, specifying details of all activities / events, dates and timings may be appended to this Agreement. Where an Activities / Events List has been appended please confirm by putting a cross in this box: 

	Number of weeks the Activities / Events will run for
(Timings as specified in 3.1 apply):
	

	Date of last activity / event:
	

	Comments:



	4. HIRE CHARGES

	4.1 Multi-Use Games Area (MUGA) Hire Charge:
The hire of the facility by a Club, Organisation or Group is  as follows:


	Netball
	£20.00 / hour (or part thereof.)

	Basketball
	£20.00 / hour (or part thereof.)

	Football Coaching (1 Pitch Area)   
	£20.00 / hour (or part thereof.)

	Football Coaching (2 Pitch Areas)   
	£40.00 / hour (or part thereof.)

	5-a-Side Football (1 Pitch Area)
	£20.00 / hour (or part thereof.)

	5-a-Side Football (2 Pitch Areas)
	£40.00 / hour (or part thereof.)

	Tennis Coaching (1 Court Area)
	£20.00 / hour (or part thereof.)

	Tennis Coaching (2 Court Areas)
	£40.00 / hour (or part thereof.)



4.2 Multi-Use Games Area (MUGA) Hire Charge:
The hire of the facility by an individual is as follows:

	Tennis Pay & Play (Social Member)
	£2.00 / hour / individual (or part thereof.)

	Tennis Pay & Play (Non-Member)
	[bookmark: _GoBack]£5.00 / hour / individual (or part thereof.)


                                    	

	4.3 Total Multi-Games Use Area Hire Charge:             £

	Comments:
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	5. BOOKING DEPOSIT

	5.1 Multi-Use Games Area Booking Deposit (Single Activity / Event)
A deposit is not normally required for use of the MUGA facility for a single activity or event.

Please note: A booking may attract a deposit, at the discretion of the General Purpose Committee where considered necessary.

	5.2 Booking Deposit for Repeat Bookings of Activities/Events
The booking deposit for any series of repeat or regular bookings shall be determined by the General Purpose Committee on a case by case basis according to the Purpose and Period of Hire, the number of activities / events and the use by the hirer of any associated equipment or facilities etc.
Should a deposit be paid it will form part of the hire charge with balance to be paid prior to series of activities / events being concluded

	Comments / Details of Booking Deposit for Repeat Activities / Events:



	6. PAYMENT

	6.1 Payment for a Single Activity / Event

	The Multi-Use Games Area (MUGA) Hire Charge is to be paid not less than 28 days before the date of the hire.  If the booking is made within one month of the date of hire, the Booking Deposit and Hire Charge are both payable when the booking is made, and must clear the bank before the date of hire.

	6.2 Payment for Repeat Bookings or Regular Activities / Events

	The Hire Charge for any series of repeat bookings or regular activities / events is to be paid in advance, not less than 28 days before the date of the first activity / event. At the discretion of the General Purpose Committee, the Hire Charge may be paid in instalments, in which case the details of the Payment Schedule shall be set out below:

	Comments / Details of Payment Schedule for Repeat Bookings or Activities / Events:




	7. CANCELLATION

	7.1 Cancellation of a Single Activity or Event

	7.1.1

7.1.2


7.1.3


7.1.4
	Cancellations made before the date 28 days before the Activity / Event will incur no cancellation charge.

Cancellations made after the date 28 days before the Activity /Event but before the date 21 days before the Activity / Event will incur a cancellation charge of 25% of the Hire Charge.

Cancellations made after the date 21 days before the Activity / Event but before the date 14 days before the Activity / Event will incur a cancellation charge of 50% of the Hire Charge.

Cancellations made after the date 14 days before the Activity / Event will incur a cancellation charge of 100% of the Hire Charge.

	7.2 Cancellation of Repeat Bookings / Regular Activities / Events

	7.2.1

7.2.2
	Cancellation in whole or in part of a series of activities / events which form a “Season” (e.g. a football season) after the date three months prior to the commencement of that “Season” will incur a cancellation charge of 100% of the Hire Charge as the Club is unlikely to be able to find a replacement for such a booking.

Cancellation of bookings which do not form a “Season” (e.g. coaching sessions) may be made by giving not less than three months’ notice in writing.  A refund shall be made for any activities / events previously scheduled after the notice period.



	8.  SIGNATURE

	As The Hirer, I confirm that:
I have read and agree to observe and perform all conditions as set out in the Multi-Use Games Area (MUGA) Terms and Conditions of Hire;
I am over 18 years of age.

	On behalf of The Hirer

	Signature:
	Print Name:

	Organisation / Club / Group Name:
	

	Date:
	

	Please sign and return this form with your deposit for your booking to be confirmed.
Please make cheques payable to: Birchington Bowls Club & Tennis Courts
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Birchington Bowls Club and Tennis Courts
Multi-Use Games Area (MUGA)
Terms and Conditions of Hire

1. The Hirer may submit their Multi-Use Games Area (MUGA) Booking Form and Hire Agreement electronically, however the Hirer’s booking will only be accepted and confirmed upon receipt of a signed Multi-Use Games Area (MUGA) Booking Form and Hire Agreement along with the required Booking Deposit and payment of the Hire Charge at the required time.

2. The Hirer must record the name of any person who is participating in the planned activity / event who are not members of the Club, where the Multi-Use Games Area (MUGA) has been hired on a one-off basis (for a single activity / event).

3. Where the hire of the Multi-Use Games Area (MUGA) is for a Repeat Booking (a series of bookings or activities / events or a recurring booking) the Hirer shall be responsible for ensuring that all members of their group (Event participants/attendees) who are not members of the Club, the Hirer shall ensure they are registered / signed in as per requirements of the Club. The Hirer shall ensure this is done, at the latest, by the end of the every Activity / Event of the Repeat Booking.

4. Time for setting up and clearing away shall be included within the Period of Hire and Hire Charge calculations, as it shall not be possible to access Multi-Use Games Area (MUGA) until the agreed time. In addition, the Multi-Use Games Area (MUGA) must be vacated at the agreed time so that they are available for the next user. A charge will be levied for any time used over and above that previously booked.

5. If the Hirer has hired the Multi-Use Games Area (MUGA) then:

5.1 The Hirer is responsible for ensuring that all access points are locked and secured before leaving the Premises; and

5.2 The Hirer shall be responsible for leaving the Multi-Use Games Area (MUGA) in a clean and tidy condition and any contents (tennis court nets) temporarily removed from their usual positions, are properly replaced. If this condition is not complied with the Club shall at its discretion make an additional charge.

6. The Hirer shall ensure equipment brought by them to the Multi-Use Games Area (MUGA) and used there shall be safe and in good working order, and used in the manner they are intended for.

7. The Hirer shall not use the Multi-Use Games Area (MUGA) for any purpose other than that described on the Booking Form and Hire Agreement and shall not sub-hire or use the Multi-Use Games Area (MUGA) for any unlawful purpose or in any unlawful way, nor do anything or bring into the Multi-Use Games Area (MUGA) or on to any other of the Club premises, anything which may endanger the same or render invalid any insurance policies in respect thereof nor allow the consumption of alcohol / non-alcoholic based drinks, illicit drugs or the smoking of tobacco or vapour cigarettes anywhere within the Multi-Use Games Area (MUGA).  Water is the only permitted drink, however the Hirer is responsible for ensuring the removal of all drinking receptacles from the area.

8. The Hirer shall be responsible for ensuring that all litter generated by those attending / participating in the planned activities / events, do not leave any cigarettes or dispose of any other litter other than in the designated waste bins / skip.

9. The Hirer shall ensure that nothing is done on or in relation to The Club’s premises, in contravention of the law relating to gaming, betting and lotteries.

10. The Hirer must not make any alterations to the Multi-Use Games Area (MUGA) or any other part of the Club’s premises without the General Purpose Committee’s prior written consent.

11. The Hirer shall ensure that no animals except guide dogs are brought onto The Club’s premises, other than with the prior written consent of the General Purpose Committee.

12. The Hirer must not do or allow anyone attending their planned Activities / Events to do anything in the Multi-Use Games Area (MUGA) or any other part of the Club’s premises, which is, or may become, a nuisance to the Club or its members or to the occupiers of adjoining or neighbouring premises. The Hirer shall be responsible for requiring any person causing such a nuisance to leave the Multi-Use Games Area (MUGA) and/or the Club’s premises. It is the Hirer’s responsibility to ensure that the minimum of noise is made on arrival and departure.

13. The Hirer shall ensure that where an Activity / Event involves activities aimed predominantly at children, they have appropriate child protection policies and procedures in place and that they themselves and those persons likely to have contact with children have been subject to enhanced Disclosure and Barring Service checks, as required under current legislation.

14. Where the Hirer wishes to use the Multi-Use Games Area (MUGA) for a purpose which involves a regulated activity as described by the Safeguarding of Vulnerable Groups Act 2006, the General Purpose Committee will require the Hirer to provide evidence that the necessary DBS or any other appropriate checks have been carried out on all persons. The General Purpose Committee reserves that right to review child protection policies and procedures and to impose any additional requirement they consider appropriate in connection with the Period of Hire. If for any reason the General Purpose Committee is not satisfied then they reserve the right to cancel this Agreement and there shall be no liability to the Hirer other than to refund any of the Hire Charge (including any Booking Deposit paid) that has been paid in respect of such cancelled Activity / Event, except in the case of a series of Activities / Events which form a “Season” where the terms of section 7.2.1 of the Multi-Use Games Area (MUGA) Booking Form and Hire Agreement shall apply.
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15. The Hirer is responsible for the cost of any damage (normal wear and tear excepted) to the Club’s premises including the 
Multi-Use Games Area (MUGA), its buildings, fixtures, fittings and contents they or any person participating in or attending the planned activities / events may cause.

16. During the Period of Hire, the Hirer shall be responsible for all damages, losses, claims and costs arising out of their use of the Multi-Use Games Area (MUGA) or to the Club’s premises and shall indemnify the Club from and against any expense liability loss claim or proceedings including claims for personal injury to or the death of any person whatsoever arising out of the course of or caused as a result of the hiring except where due to the negligence of the Club or their respective servants or agents.

17. Where the Hirer is acting in the course of their business or is a registered Organisation / Club / Group, the Hirer is required to have adequate Public Liability Insurance in place for the use the Multi-Use Games Area (MUGA). The level of indemnity of the Public Liability Insurance for each and every claim shall be to the reasonable satisfaction of the Club and the Hirer shall produce on demand to the General Purpose Committee a copy of the policy and of the latest premium receipt.

18. Publicity Material to promote your Activities / Events at the Multi-Use Games Area (MUGA) must have prior approval of the
General Purpose Committee before being distributed.

19. It is the responsibility of Hirer(s) to ensure arrangements in respect of first aid are available during the Period of Hire.

20. The Hirer shall keep a register of all those attending the planned activities / events, so that, in the event of a fire, this register can be checked.  The General Purpose Committee may also ask the Hirer for a copy of the register to ensure the Club’s legal requirements are being met.

21. The Hirer is reminded that they and their group (all Activity / Event participants/attendees) should be fully conversant with the procedures to be followed in the event of an emergency.

22. There is parking on site in the car park adjacent to the Multi-Use Games Area (MUGA).

23. The Hirer must not use the Multi-Use Games Area (MUGA) or any part of the Club’s premises, including for any auction sale, trade, business or manufacture without the written agreement of the General Purpose Committee or for any illegal or immoral act or purpose and the Club reserves the right to cancel with immediate effect any Activity / Event where such use is taking or is intended to take place without refund of the Hire Charge (including any Booking Deposit paid).

24. The Hirer shall endeavour to ensure that no damage to the Club’s reputation will occur as a result of any failure by the Hirer to comply with his / her obligations under this Agreement. If any such failure by the Hirer results, or is likely to result, in material adverse reputational damage to the Club, termination of this Agreement will take place with immediate effect and without refund of the Hire Charge (including any Booking Deposit paid).

25. Where the Hirer has hired the Multi-Use Games Area (MUGA), then the Hirer shall, as the case may require:

25.1 Adhere to any agreed series of Activities / Events unless the weather is so severe that a particular Activity / Event cannot be conducted, such weather taking the form of a hard frost, snow or very heavy, prolonged rain.

25.2 Position the Multi-Use Games Area (MUGA) portable goals / netball / tennis nets as required and put up the nets in preparation for any activity / event, returning them to their designated storage location and/or securing them in-situ in accordance with the instructions of the Club after use.

25.3 Obtain prior approval from the Club, such permission not to be unreasonably withheld, to store any coaching aids or other equipment on the Club’s premises.

25.4 Store any corner flags, line markers or other equipment as directed by the Club.

25.5 Postpone any Activity / Event in accordance with the instructions of the Club (for example in the event of unsuitable conditions resulting from adverse weather).

25.6 Ensure that any spectators and/or opposition players shall abide by the Rules of the Club and shall register as a visitor and pay any required visitor’s fee and be signed in as such by the Hirer if making use of the Clubhouse.

25.7 If applicable, the Hirer is reminded that the wearing of outdoor sporting footwear in the Clubhouse following games (when they are wet and dirty) is forbidden. Outdoor sporting footwear shall be removed and cleaned off outside then carried indoors.

25.8 The Hirer is reminded that the Multi-Use Games Area (MUGA) is open to the public and club members and therefore has the right to enter the site but not to enter or interfere in any areas which have been properly hired.

25.9 The Hirer shall be provided with the gate access code, where required or be accompanied by a member of the General Purpose Committee who shall ensure that access to the Multi-Use Games Area (MUGA) is obtained prior to each Activity / Event.  The Hirer is required to leave the Multi-Use Games Area (MUGA) locked as instructed by the member of the General Purpose Committee who is in attendance.
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26. In the interest of health and hygiene the Hirer is requested to discourage dog owners from bringing their dogs into the Multi-Use Games Area (MUGA).

27. The Club reserves the right to cancel this Agreement in the event that the Multi-Use Games Area (MUGA) is rendered unfit or becomes unavailable due to unforeseen circumstances. The Club reserves the right to cancel this Agreement for convenience, at its discretion, and there shall be no liability to the Hirer other than to refund any of the Hire Charge (including any Booking Deposit paid) for the cancelled Activity / Event.

28. If any provision of this Agreement is held invalid or unenforceable by a court of competent jurisdiction, the remaining provisions of this Agreement shall remain in force and effect, and such invalid or unenforceable provisions or portion thereof shall be deemed omitted.

29. No term of this Agreement shall be enforceable under the Contracts (Rights of Third Parties) Act 1999 by a person who is not a party to this Agreement, but this does not affect any right or remedy of a third party which exists or is available apart from under that Act.

30. This Agreement will be governed by and interpreted in accordance with the laws of England and the English courts shall have exclusive jurisdiction with respect to any dispute arising under this Agreement.
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